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KES’s DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGE,

ROHA- RAIGAD.

SEMESTER-I CLASS: - FYBCOM (100 CBSGS PATTERN)

Business Communication—I

Teaching Plan: Academic Year 2019- 2020

Sr. No Contents No. of
(w.e.f. 2017-18 Lectures = 45
[ 1. Unit 1: Theory of Communication 20
|. Concept of Communication — 3
Meaning, Definition, Process, Need, Feedback Emergence of
Communication as a key concept in the Corporate and Global world
July Impact of technological advancements on Communication 2
2. Channels and Objectives of Communication —
Channels-- Formal and Informal— Vertical, Horizontal, Diagonal,
Grapevine Objectives of Communication —
Information, Advice, Order and Instruction, Persuasion, Motivation, 2
Education, Warning, and Boosting the Morale of Employees (A brief
introduction to these objectives to be given)
3. Methods and Modes of Communication —
Methods: Verbal and Nonverbal Characteristics of Verbal 3
Communication Characteristics of Non-verbal Communication Business
Etiquette
Modes: Telephone and SMS Communication 3 (General introduction to 3
Aug. Telegram to be given) Facsimile Communication [Fax] Computers and
E- communication Video and Satellite Conferencing
4. Problems in Communication /Barriers to Communication -- 3 Physical/
Semantic/Language / Socio-Cultural / Psychological / Barriers Ways to 2
Overcome these Barriers
5. Listening —
Importance of Listening Skills Cultivating good Listening Skills
6. Introduction to Business Ethics 2
e Concept and Interpretation Importance of Business Ethics
e Personal Integrity at the workplace
e Business Ethics and media
e Computer Ethics
e Corporate Social Responsibility ‘
2 Unit 2: Business Correspondence 11 :
1. Theory of Business Letter Writing- l
Sept. Parts, Structure, Layouts—Full Block, Modified Block, Semi - Block 2 |
Principles of Effective Letter Writing Principles of effective Email |
Writing 10
2. Personnel Correspondence —

Statement of Purpose Job Application Letter and Resume Letter of
Acceptance of Job Offer, Letter of Resignation [Letter of Appointment,
Promotion and Termination, Letter of Recommendation (to be taught

but not to be tested in the examination)] LR S
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‘ v) Debt Service Ratho
Vi) Debtors Turnover
( vil) Creditors Turnover (Practical Question on Ratio Analysis) ]

Qe R\’ui‘kiné (‘urpitul l\1nﬁdgémrcnl: (Practical Questions) T F |
7777777 hoHs AL '(7'0;cc7peru¥n: ot'WGrking Cupiﬂlul. l’luhning of Working (‘apiluli e e T
Sept

B. Estimation/ Projection of Working Capital Requirement in case of 2

Trading and Manufacturing Organization

6
C. Operating Cycle
4. Capital Budgeting 10
A. Introduction: 2
Oct. B. The classification of capital budgeting projects 2
C. Capital budgeting process
D. Capital budgeting techniques - Payback Period, Accounting Rate of 2

Return, Net Present Value, The Profitability Index, Discounted Payback. 6
(Excluding calculation of cash flow)

Reference Text:

Cost and Management Accounting - Colinn Dury 7th Edition
. Cost and Management Accounting- Dbarshi Bhattacharyya pearson Publications 2013 edition
Management Accounting - M.Y.Khan

)
2.
8.3

4. 4. Management Accounting - .M.pandey



Question Paper Pattern
(Theoretical Courses)
Maximum Marks: 100

Questions to be set: 06

Duration: 03 Hrs.
All Questions are Compulsory Carrying |5 Marks each.

Question Particular Marks
B
Q-1 Objective Questions 20
A) Sub Questions to be asked 12 and to be answered any 10 Marks
B) Sub Questions to be asked 12 and to be answered any 10
(*Multiple choice / True or False / Match the columns/Fill in the
blanks)
Q-2 Full Length Question 15 Marks
OR
Full Length Question 15 Marks
Q-3 Full Length Question |5 Marks
OR
Full Length Question 15 Marks
Q-4 Full Length Question 15 Marks
OR
Full Length Question 15 Marks
Q-5 Full Length Question 15 Marks
OR
Full Length Question 15 Marks
Q-6 A) Theory questions 10 Marks
B) Theory questions 10 Marks
OR
Short Notes To be asked 06 20 Marks
Q-6 To be answered 04

Note: Theory question of 15 marks may be divided into two sub questions of 7/8 and 10/5Marks













Auditing l'echniques and Internal Audit Introduction 15

| A. Test Check - Test Checking Vs Routing ('hccklngi.il:‘:li(i‘hé;k mv?;l]i?nu ;i 2
1 features, factors to be considered, when Test Checks can be used, B
advantages, disady antages, precautions 2

B. Audit Sampling - Audit Sampling, meaning, purpose, factors in \
(, determining sample size Sampling Risk, Tolerable Error and expected |
error, methods of selecting Sample Items Evaluation of Sample Results -
auditors Liability in conducting audit based on Sample

J C. Internal Control Meaning and purpose, review of internal control,
; advantages, auditors’ duties, review of internal control, Inherent
:
‘

Limitations of Internal control, internal control samples for sales and 3
debtors, purchases and creditors, wages and salaries. Internal Checks Vs

Feb. ; Internal Control, Internal Checks Vs Test Checks.

D. Internal Audit: Meaning, basic principles of establishing Internal audit,
objectives, evaluation of internal Audit by statutory auditor, usefulness 4
of Internal Audit, Internal Audit Vs External Audit, Internal Checks Vs

; Internal Audit

4. Auditing Techniques: Vouching & Verification 10

A. Audit of Income: Cash Sales, Sales on Approval, Consignment Sales, 2
Sales Returns Recovery of Bad Debts written off, Rental Receipts,
Interest and Dividends Received Royalties Received

B. Audit of Expenditure: Purchases, Purchase Returns, Salaries and Wages,
Rent, Insurance Premium, Telephone expense Postage and Courier, 2

March Petty Cash Expenses, Travelling Commission Advertisement, Interest
Expense

C. Audit of Assets Book Debts / Debtors, Stocks — Auditors General 2
Duties; Patterns, Dies and Loose Tools, Spare Parts, Empties and
Containers Quoted Investments and Unquoted Investment Trade Marks /
Copyrights Patents Know-How Plant and Machinery Land and 4
Buildings Furniture and Fixtures

D. Audit of Liabilities : Outstanding Expenses, Bills Payable Secured loans
Unsecured Loans, Contingent Liabilities

Note:

The Law and Standards in force on 1st April immediately preceding the commencement of Academic
year will be applicable for ensuing Examinations


















Teaching Methods to be used
In

Teaching- Learning Process

Lecture Method

Lecture Cum Discussion Methods
Case Study Method

Questioning Methods and
Self-Learning Method
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KES's DR C. D DESHMUKH COMMERCT & SAL K O TAMHANI

Nov.

Indian Comp_n}lii:l Act - 2013, Par T 11

ARTS Conl
HROHA- RAIGAD,
SEMESTER-IIL CLASS: - SYBCOM (100 C BSGS PATTE RN
Sub: Business 1aw-11

Tenching Plan: Academic Yenr 2029 2020

| Contents
(w.e, 2017-18
Indian Companies Act 2013 Par |

Company ~Concept, Features, Role of Promoters (5 2(69) S 92).
Duties and liabilities of the Promoter I flects of Pre-Ine orporation
contracts, Consequences of non-registration, and | tfting of Corporate
Veil ,
* Classification of Companies Distinction between Private ¢ ompany and |
Public Company, Advantages and disadvantages of Private company ‘
and Public Company. ~Common Procedure for Incorporation of
Company,

* Memorandum of Association (MOA) & Article of Association{ AOA )

= Concept , Clauses of MOA, AOA- Contents, Doctrine of constructive
notice, Doctrine of Ultra Vires, Doctrine of Indoor Management

* Prospectus - Concept, Kinds, Contents, Private Placement

|

Member of a Company ~Concept, Who can become a member, Modes
of acquiring membership, Cessation of membership, Right & [ iabilities
of Members.

* Director - Qualifications& Disqualification, Classification. Director
Identification Number (DIN), Legal Position of Directors.

* Meetings - Types, Legal Provisions of Statutory Meeting, Annual
General Meeting, Extra-Ordinary Meeting, Board Meeting.

Indian Partnership Act - 1932

—_—

Jan.

Partnership — Concept, Essentials, True Test of Partnership, Partnership
Deed, Types of Partnership, Rights and Duties of Partners, Distinguish
between Partnership & Hindu Undivided Family (HUF).

Dissolution - Concept, Modes of Dissolution, Consequences of
Dissolution.

Limited Liability Partnership (LLP) 2008 - Concept. Charactenistics,
Advantages & Disadvantages, Procedure for Incorporation.

Extent of L L.P.- Conversion of LLP, Mutual rights & duties of partners,
Winding up of LLP, Distinction between LLP and Partnership.

L1l

No of

| .ecture 5 i)

12

12

et i — |- — {













KES’s DR. C. D. DESHMUKH COMMERCE & SAU.

ROHA- RAIGAD.
SEMESTER-III CLASS: - SYBCOM-III (100 CBSGS PATTERN)
Sub: Commerce 111

(Management: Functions and Challenges)

Teaching Plan: Academic Year 2019- 2020

Sr. No

Contents
(w.e.f. 2017-18 b e

Introduction To Management

June

Management- Concept, Nature, Functions, Managerial Skills &
Competencies

« Evolution of Management Thoughts C lassical Approach: Scientific
Management — F.W.Taylor’s Contribution Classical Organisation
Theory: HenriFayol’s Principles Neo Classical: Human Relations
Approach — EltonMayo’sHawthorne experiments

« Modern Management Approach-Peter Drucker’s Dimensions of
Management, Indian Management Thoughts: Origin & Significance of
Indian Ethos to Management.

Planning & Decision Making

K. G. TAMHANE ARTS COLLEGE,

_W\Q nfﬁ
Lectures = 45
11

3

10

July

Planning - Steps, Importance, Components, Coordination — Importance
« M.B.O -Process, Advantages, Management By Exception-
Advantages; Management Information System- Concept, Components
« Decision Making - Techniques, Essentials of a Sound Decision
Making, Impact of Technology on Decision Making.

S SRS R

Organising

12

Aug.

e Organising-Steps, Organisation Structures — Features of Line & Staff
Organisation, Matrix Organisation , Virtual Organisation, Formal/s
Informal Organisation.

e Departmentation -Meaning -Bissessar of Management- Factors
Influencing Span of Management, Tall and Flat Organisation.

e Delegation of Authority- Process, Barriers to Delegation, Principles of
Effective Delegation. Decentralisation: Factors Influencing
Decentralisation, Centralization v/s Decentralisation

Directing And controlling

Sept.

Oct.

e Motivation — Concept, Importance, Influencing factors. Importance of
Communication, Barriers to effective Communication
Leadership- Concept, Functions, Styles, Qualities of a good leader.
Controlling — Concept, Steps, Essentials of good control system,

Techniques of Controlling -PERT, CPM, Budgetary Control,
Management Audit.






















KES’s DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGE,

ROHA- RAIGAD.
SEMESTER-III CLASS: - SYBCOM-III (100 CBSGS PATTERN)
Company Secretarial Practice - |

Teaching Plan: Academic Year 2019- 2020

LSr. No

Contents
(w.e.f. 2017-18

E.

/ Introduction to Company

® Introduction to Company — Features, Types -As per Company’s Act,
2013

* Company Secretary — Qualities, Qualifications, Appointment procedure,
Resignation & Removal.

® Role of Company Secretary—Rights, Responsibilities, Liabilities of
Company Secretary, Career options of Company Secretary.

TNo.of
Lectures = 45 |

11

|

2:

L

Company Secretary Services

:

® Advisory Services — Role of Company Secretary as an advisor to
Chairman, Secretary as an liaison officer between the (a) Company and
Stock Exchange (b) Company and Depository Participants (¢) Company
and Register of Companies (ROC).

® Representation Services of Company Secretary at different forums
Company Law Board, Consumer Forum, SEBI, Arbitration &
conciliation services, Cyber Law compliance, Secretarial Standards —
Advantages, Secretarial Standards by ICSI, Secretarial Standards -1- 10.

® Secretarial Audit — Procedure and Stages, Need and Importance, Scope

B

Company Documentation and Formation

12

Aug.

® Memorandum of Association (MOA) - Clauses, Alteration of MOA,

® Company Formation —Stages, Secretarial Duties at each stage in public

e Conversion & Reconversion of Private and Public Company —

Ultra Vires. Articles of Association (AOA) — Contents, Prospectus —
Statement in Lieu of Prospectus, Contents, Misleading Prospectus.

company and private company.

Secretarial Procedure.

Secretarial Correspondence

Sept.

Oct.

e Correspondence— Shareholders, Debenture Holders, Registrar of

Companies, Stock Exchange & penalties thereon
Correspondence with SEBI, Company Law Board and penalties thereon,
Role of technology in Secretarial Correspondence

Specimens— Letter to shareholders - Rights Issue, Bonus Issue, Letter
toROC-Alteration of MOA/AoA, Letter to Stock Exchange —Listing of

shares, Letters to Government- Reconversion/Conversion, Letter to
Bank — Overdraft Facility










KES’s DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGE.

SEMESTER-III

ROHA- RAIGAD.
CLASS: - SYBCOM-III (100 CBSGS PATTERN)

Company Secretarial Practice - 11

Teaching Plan: Academic Year 2019- 2020

Er. No Contents No. of
(w.e.f. 2017-18 Lectures = 45
i Management of Companies 11
e Directors — Appointment, Duties, Role, Directors Report, Director 3
Nov. Identification Number (DIN).
e Types of Directors , Role of CEO, Non- Executive Directors, | 3
Independent Director
e Auditor- Appointment, Duties, Rights & Powers, Audit report. S
p Company Meetings 10
e Types of Company meeting, Secretarial Duties — Before, During and ‘
after company meeting — Annual General Meeting, Extra-Ordinary J 4
Dec. General Meeting, Board Meeting. :
e Notices, agenda, Chairman, Quorumé& Proxy — Concept and Statutory 2
Provisions
e Motion, Resolution, Minutes — Concept, Types Voting, Minutes — 4
Concept, Methods. |
3. Dematerialisation and Online Trading 12 ;
e Dematerialisation — Need and Importance, Secretarial Duties, - ‘
Procedures, Participants. * Online Trading — Concept, Advantages &
Jan. Disadvantages, Bombay Stock Exchange Online Trading (BOLT), - ‘
BOSS. » Listing of securities — Procedure, Advantages, Secretarial @
Duties, Scrips — Types. + ‘
4, Reports and Winding Up 12
e Company Reports — Types, Secretarial Duties with regard to payment of -
Feb. dividend, Interest, Charges & penalties.
e Winding up of a Company — Procedure, & Statutory Provisions, 4
Secretarial role in winding up.
e Specimen — Notice & Agenda of Annual General Meeting, Notice & 4
Agenda of Board Meeting prior to Annual General Meeting, Resolution
March

for appointment of Company Secretary, Special Resolution for alteration
of Memorandum of Association, Minutes of Board Meeting prior to
Annual General Meeting, Minutes of Annual General Meeting
















KES’s DR. C. D. DESHMUKH COMMERCE & SALU.

ROHA- RAIGAD.

SEMESTER-V CLASS: - TYBCOM (100 CBSGS PATT ERN)
Commerce -V Marketing

Teaching Plan: Acndeﬂisi\ﬂ'ear}m‘)- 2020

Sr. No Contents
w.e.f. 20|7ﬁ* T A

| Introduction to Marketing

® Marketing, Concept, Features, Importance, Functions, Evolution.
Strategic v/s Traditional Marketing

® Marketing Research - Concept, Features, Process Marketing Information
System-Concept, Components Data Mining- Concept, Importance

® Consumer Behaviour- Concept, ,Factors in fluencing Consumer
Behaviour Market Segmentation- C oncept, Benefits, Bases of market
segmentation Customer Relationship Management- Concept ,
Techniques Market Targeting- Concept, Five patterns of Target market
Selection

Marketing Decisions |

July

K. G. TAMHANE ARTS COLLEGE,

No. of

Lectures
12
4

* Marketing Mix- Concept, Product- Product Decision Areas Product Life |

Cycle- Concept, Managing stages of PLC Branding- Concept ,
Components Brand Equity- Concept , Factors influencing Brand Equity

® Packaging- Concept , Essentials of a good package Product Positioning-

Concept, Strategies of Product Positioning Service Positioning-
Importance & Challenges

® Pricing- Concept, Objectives, Factors influencing Pricing, Pricing
Strategies

=

Marketing Decisions

Aug.

¢ Physical Distribution- Concept, Factors influencing Physical
Distribution, Marketing Channels (Traditional & Contem
Channels) Supply Chain Mmgement—Concep(, Components of SCM

* Promotion- Concept, Importance, Elements of Promotion mix [ntegrated

Marketing Communication (IMC)- Concept, Scope, Importance

® Sales Management- Concept, Components, Emerging trends in selling

Personal Selling- Concept , Process of personal selling, Skill Sets
required for Effective Selli

45

Key Marketing Dimensions
= : v

. MMMCWFNWMIMRNMMMSW
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KES's DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGE,

ROHA- RAIGAD.
SEMESTER-VI CLASS: - TYBCOM (100 CBSGS PATTERN)
Commerce —VI

Human Resource Management
Teaching Plan: Academic Year 2020- 2021

[ST.NO }

Contents

No. of

(w.e.f. 2017-18) | Lectures = 45

|
[ 1. ] Human Resource Management L

12

Nov. .

Human Resource Management — Concept, Functions, Importance,
Traditional v/s Strategic Human Resource Management

Human Resource Planning- Concept Steps in Human Resource Planning
Job Analysis-Concept, Components, Job design- Concept, Techniques
Recruitment- Concept, Sources of Recruitment Selection - Concept ,
process , Techniques of E,selection,

4

-

| Human Resource Development

Dec.

Human Resource Development- Concept, functions Training- Concept,
Process of identifying training and development needs, Methods of
Training & Development (Apprenticeship, understudy, job rotation,
vestibule training, case study, role playing, sensitivity training, In,
basket, management games) Evaluating training effectiveness- Concept,
Methods

Performance Appraisal- Concept, Benefits, Limitations, Methods
Potential Appraisal-Concept, Importance

Career Planning- Concept, Importance Succession Planning- Concept,
Need Mentoring- Concept, Importance Counselling- Concept,

Techniques.

[3. | Human Relations

Jan.

Human Relations- Concept, Significance Leadership —Concept,
Transactional & Transformational Leadership Motivation- Concept,
Theories of Motivation,(Maslow’s Need Hierarchy Theory, Vroom’s
Expectancy Theory, McGregor’s Theory X and Theory Y, Pink’s
Theory of Motivation)

Employees Morale- Concept, Factors affecting Morale, Measurement of
Employees Morale Emotional Quotient and Spiritual Quotient- Concept,
Factors affecting EQ & SQ

Employee Grievance- Causes, Procedure for Grievance redressal
Employee welfare measures and Healthy & Safety Measures.

li Trends In Human Resource Management

Feb.

March

HR in changing environment: Competencies- concept, classification
Learning organizations- Concept, Creating an innovative organization,
Innovation culture- Concept, Need, Managerial role.

Trends in Human Resource Management,: Employee Engagement-
Concept, Types Human resource Information System (HRIS) — Concept,
Importance, Changing patterns of employment.
Challenges in Human Resource Management: Employee Empowerment,
Workforce Diversity. Attrition, Downsizing, Employee Absenteeism,
Work life Balance, Sexual Harassment at work place, Domestic and

International HR Practices, Millennial (Gen Y)Competency Mapping
















Question paper pattern

SEM -V & VI

All questions are compulsory
Figure to the right indicate full marks.

Q.1 Answer any two from the following.

a,b, c

Q.5 Answer the following:

Module | 15

Module —II 15
Module — III 15

Module - IV 15

a) State whether the following statements are True or False. ( 5 statements)

b) Match the following.
a. Group- § items.

b.

&

c) Give full form.

7 items.









KES’s DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGF \

ROHA- RAIGAD.

SEMESTER-V CLASS: - TYBCOM- (100 CBSGS PATTERN)
Export Marketing-V

Teaching Plan: Academic Year 2019- 2020

LSr. No I Contents No. of
(w.e.f. 2017-18 i W pue s [ L ectures - 4.8
1. | Introduction to Export Marketing RS (T 7 12
a) Concept and features of Export Marketing; Importance of Exports fora 4
June Nation and a Firm; Distinction between Domestic Marketing and Export
Marketing
b) Factors influencing Export Marketing; Risks involved in Export 4
Marketing; Problems of India’s Export Sector
¢) Major merchandise/commodities exports of India (since 2015); Services 4
exports of India (since 2015); Region-wise India’s Export Trade (since
2015) Rl
IA , Global Framework for Export Marketing 11
a) Trade barriers; Types of Tariff Barriers and Non-Tariff barriers;
Distinction between Tariff and Non-Tariff barriers 4
July b) Major Economic Groupings of the World; Positive and Negative Impact
4

of Regional Economic Groupings; Agreements of World Trade
Organisation (WTO)

¢) Need for Overseas Market Research; Market Selection Process,
Determinants of Foreign Market Selection

L3. | India’s Foreign Trade Policy

a) Foreign Trade Policy (FTP) 2015-20 - Highlights and Implications,

Export Trade facilitations and ease of doing business as per the new FTP
Aug. b) Role of Directorate General of Foreign Trade (DGFT), Negative list of
Exports, Deemed Exports
c) Benefits to Status Holders & Towns of Excellence; Common benefits
for EHTP, BTP and STP; Benefits enjoyed by (IIAs) Integrated
Industrial Areas(SEZ), EOU, AEZ

L4. Export Incentives and Assistance

a) . Financial Incentives available to Indian Exporters - Marketing
Development Assistance (MDA), Market Access Initiative (MAI),
Sept. Assistance to States for Infrastructure Development for Exports
(ASIDE), Industrial Raw Material Assistance Centre(IRMAC), b.
Institutional Assistance to Indian Exporters - Federation of Indian
Export Organisations (FIEO), India Trade Promotion Organisation
(ITPO), The Federation of Indian Chambers of Commerce and Industry
(FICCI), Export Promotion Councils (EPCs) & Commodity Boards
Oct. (CBs), Indian Institute of Foreign Trade (IIFT), Indian Institute of
Packaging (IIP) c. Schemes - Export Promotion Capital Goods (EPCG)
Scheme, Duty Exemption and Remission Schemes, Export Advance
Authorisation Scheme; Duty Drawback (DBK); IGST Refund for

Exporters













FYBCom - Accountancy & Financial Management-I (Sem-I)

Teaching Plan: Academic Year —20 9 - 20 2.0

ST Contents No. of Lectures
No. (w.e.f. 2016-17) Required = 60
Accounting Standards issued by ICAI and Inventory

1 Valuation 15
Accounting Standards: Concepts, Benefits, Procedure for Issue of {01
Accounting Standards, Various AS: ,

AS: 1- Disclosure of Accounting Policies: Purpose, Areas of| 02
Policies, Disclosure of policies, Disclosure of Changes in Policies,
[Hustrations.
AS: 2- Valuation of Inventories (Stock): Meaning, Definitions, | 02
Applicabifity, Measurement of Inventor r, Disclosure in Final
Pp Y : Y
Accounts, Explanation with illustrations.
AS: 9- Revenue Recognition: Meaning and Scope, Transactions 02
excluded, Sale of Goods, Rendering of Services, Effects of
Uncertainties, Disclosure, Hlustrations.
Inventory Valuation: Meaning of inventory, Cost of Inventory | 01
E valuation, Inventory Systems: Periodic [nventory System and
Perpetual Inventory System.
Valuation: Meaning and Importance
Methods of Stock Valuation as per AS:2- FIFO and Weighted 07
Average Method. Computation of valuation of inventory as on
Balance Sheet date: if inventory is taken on a date after the Balance
| Sheet or before the Balance Sheet.
{Eaye 0TS .

) Final Accounts 15
Expenditures: Capital, Revenue 01
Reeeipts: Capital, Revenue 0t
Adjustments and Closing Entries 01
Final Accounts of Manufacturing Concerns 02
(Proprietary Firm)

Practical Problems:




Departmental Accounts

3 15
Meaning, Basis of Al locatlon of E\pensL,S and Incomes / Receipts | 04
Interdepartmental Transfer: at Cost Price and Invoice Price,

Stock Reserve
Departmental Trading and Profit & Loss Account and 01
Balance Sheet.
Practical Problems: 10

i Accounting for Higher Purchase 15
Meaning, Calculation of Interest 0l
Accounting for Hire Purchase transactions by Asset Purchase 02

Method based on Full Cash Price. -

Journal Entries, Ledger Accounts and Disclosure in Balance Sheet | 02
for hirer and vendor
(Excluding default, repossession and calculation of cash price)

Practical Problems: : 10

Teaching Methods to be used
in
Teaching-Learning Process

. Lecture Method

2. Lecture Cum Discussion Method
3. Questioning Methods

4. Case Study Method and
5. Problem Solving Method

6. Self-Learning Method

L
; i
s \.V Principal
Mr. Sa;nrat Ashok Jadhav K.ES.DrC.D. DGSthKh

Comm. & Sau. K.G.T. Arts

Assistant Professor in Accouniancy College, Roha
KES’s Dr. C. D. Deshmukh Commerce & Sau. K. G. Tdmhanc Arts -(loﬁgrc

Roha, Dist. Raigad (MS) - 402109




FYBCom - Accountancy & Financial Management- 11 (Sem-II)

Teaching Plan: Academic Year —2019 - 2020

Sr. Contents No. of Lectures
No. (w.c.l. 2016-17) Required = 60

1 Accounting for Incomplete Records 15
Intreduction ‘ 03
Problems on preparation of final accounts of proprietary trading 12
concern (Conversion Method)

o Consignment Accounts 15
Accounting for Consignment Transactions, Valuation of Stock 3
Invoicing of Goods at Higher Price (excluding overriding 02
commission, normal / abnormal losses)

Practical Problems: 10

3 Branch Accounts 15
Meaning, Classification of Branch 01
Accounting for Dependent Branch not maintaining full i 04
books: Debtor Method, Stock and Debtor Method
Practical Problems: [0

i Fire Insurance Claim 15
Computation of Loss of Stock by Fire 02
Ascertainment of Claim as per the Insurance Policy 03
Exclude: Loss of Profit and Consequential loss .
Practical Problems: 10

Teaching Methods to be used in Teaching-Learning Process:
I Lecture Method, 2. Lecture Cum Discussion Method, 3. Questioning Methods, 4. Case Study

Method, 5. Problem Solving Method and 6. Self-Learning Method

et
pal

4 Principa
Mr. Samrat Ashok Jadhav K.E.S. Dr.C.D.Deshmukh
Assistant Professor in Accouniancy  Comm. & Sau. K.G.T. Arts
KES’s Dr. C. D. Deshmukh Commerce & Sau. K. G, THiolear, RohaGReigad.
Roha, Dist. Raigad (MS) - 402109 '




SYBCom - Accountancy & Financial Management (Sem-I1V)

Teaching Plan: Academic Year—2019-20 2.0

Sr.
No.

Contents
(w.e.f. 2017-18)

No. of Lectures
Required = 60

Introduction to Company Accounts

15

Introduction of Basic Terms: Types of companies, nature and
formation of companies, Shares, Debentures, Share Capital,
Reserves and surplus, types of assets and liabilities, dividend,
format of Balance Sheet (Only theory)

Issue of Shares: Different modes of IPO, Private Placements,
Preferential, Rights, ESO, SWEAT and ESCROW account,
Issue of shares at par, premium and discount, Under
subscription and Over subscription of shares, forfeiture and
reissue of forfeited shares, issue of shares for consideration
other than cash (Only Theory)

Issue of Debentures: Types of Debentures, Issue of debentures
at par, premium and discount, Issue of Debentures with
consideration of Redemption, Issue of debentures for cash
receivable in instalments or at times of debentures for
consideration other than cash. (Only Theory)

04

06

05

~

Redemption of Preference Shares '

Provisions of the Companies Act for redemption of Preference
Shares (Sec.55 of the Companies Act, 2013), Companies (Share
and Debentures) Rules.

Methods of Redemption of fully paid-up Preference Shares as per
Companies Act, 2013: The proceed of a fresh issue of shares, the
capitalization of undistributed profit and a combination of both,

Calculation of minimum fresh issue to provide fund for

redemption. {Question on entries and/or Balance Sheet)

Note: Companies governed by Section 133 of the Companies Act,

02

02

0l




2013 and comply with the accounting standards prescribed for
them. Hence, the balance in security premium account not to be
utilized for premium payable on redemption of preference shares.

Practical Problems: 10

3 Redemption of Debentures 1

Lh

Introduction: Provisions of Section 71 (1) and (4) of the 02
Companies Act, 2013, Creation and investment of DRR
including The Companies (Share Capital and Debentures)
Rules, 2014, the methods of writing off discount/loss on issue of
debentures; Terms of issue of debentures

Methods of redemption of debentures: By payment in 03
lumpsum and by payment in instalments (excluding from by
purchase in open market), Conversion.

(Questions on entries, ledgers and/or Balance Sheet and/or
redemption of preference shares)

Practical Problems: 10

4 Ascertainment and Treatment of Profit Prior to Incorporation 15

Principles for ascertainment 01

Preparation of separate combined, columnar Profit and Loss A/c 02
including different basis of allocation of expenses and income

Practical Problems: 12

Teaching Methods to be used
in
Teaching-Learning Process

1. Lecture Method

)

Lecture Cum Discussion Method
Questioning Methods

4. Case Study Method and

(U8 )

wLn

Problem Solving Method

6. Self-Learning Method y /A s
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SYBA-Book Keeping & Accountancy Paper - I(Sem-I1T)

Teaching Plan: Academic Year — 2019 -2020

Purchase Return Book, Sales Book, Purchase Book.

Practical Problems:

10

Sr. Contents No. of Lectures
No. (w.e.f. 2017-18) Required = 60
i Introduction to Book Keeping and Accountancy 15
a) Concept, Objectives, Importance and utility, Difference between | 05
Book-Keeping and Accountancy.
b) Basic accounting terminologies, Basis of accounting (Cash and | (5
Accrual) '
¢) Theoretical base of Accounting — Concepts, Conventions and | 05
Principles.
) Double Entry Book Keeping 15
a) Concept, Fundamentals of double entry Book-Keeping. 01
b) Source documents required for Accounting - Cash 03
andPetty Cash Voucher, Pay-in - Slip, Cash and Credit
Memo, Debit and Credit Note, '
¢) Withdrawal Slip, Cheque (Bearer, Order, Crossed), Bank 0l
Pass Book, Bank Statements.
Practical Illustrations and Problems: 10
3 Journal 15
a) Journal- Meaning, Importance and Utility of Journal, 01
Specimen of Journal,
b) Writing of Journal Entries. 2
¢) Difference between Journal and ledger. 01
Practical Problem: 12
4 Cash Book 15
| a) Cash Book with cash column only, Cash book with Cash and 0l
Bank Columns. :
b) Petty Cash Book. 01
¢) Information about QOther Subsidiary Books. Sales Return Book. 03




SYBA — Book Keeping & Accountancy Paper - II (Sem-1V)

Teaching Plan: Academic Year — 2019 - 20 2o

Sr. Contents No. of Lectures
No. (w.e.f. 2017-18) Required = 60
{ Ledger 15
a) Concept, Need and Contents of Ledger, Specimen of Ledger 02
b) Passing of Entries from Subsidiary Books to Ledger 02
c¢) Balancing Ledger Accounts. 01
Practical Problems: 10
5 Bank Reconciliation Statement 15
a) Concept, Need, Importance, Reasons for Difference in 02
Bank Balances, Preparation ‘of Bank Reconciliation
Statement.
b) Trial balance ~ Meaning and Purpose, Preparation of 02
Trial Balance from given Balances.
¢) Introduction to Basic Computer Accounting, Proforma of 01
Bank Pass Book. Pay in Slip.
Practical Problems: 10
3 Depreciation, Provisions and Reserves 15
a) Reserves - Concept, Definition, Need and Factors 01
Affecting Depreciation.
b) Methods, Straight line method and WDV method, 03
difference between two methods, accounting treatment of
depreciation.
¢) Concept, objectives and difference between provisions 01

and reserves, types of reserves.

Practical Problems:




Financial Statements of Proprietary Concerns 15

a) Preparation of trading account, preparation of Profit and Loss 02
Account

b) Preparation of Balance Sheet. 01
¢) Effects of following Adjustments — closing stock, bad and 02

doubtful debts, provision for discount on debtors and creditors,
outstanding expenses, prepaid expenses, accrued income,
drawings, goods distributed as free samples

Practical Problems: * 10

Teaching Methods to be used
in
Teaching-Learning Process

I. Lecture Method

2. Lecture Cum Discussion Method
3. Questioning Methods

4. Case Study Method and

5. Problem Solving Method

6. Self-Learning Method

e
6_,/)/ Principal
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Financial Accounting and Auditing VII — Financial Accounting (Sem-V)

Teaching Plan: Academic Year —20_[‘?[ -202.0

Contents
(w.ef. 2018-19)

No. of Lectures
Required = 60

Preparation of Final Accounts of Companies

o
wn

Relevant provisions of Companies Act related to preparation
of Final Account (excluding cash flow statement)

Preparation of financial statements as per Companies Act.
(excluding cash flow statement)

AS 1 in relation to final accounts of companies
(disclosure of accounting policies)

Adjustment for
[. Closing Stock, 2. Depreciation, 3. Qutstanding expenses
and income, 4. Prepaid expenses and Pre received income
5. Proposed Dividend and Unclaimed Dividend
6. Provision for Tax and Advance Tax
7. Bill of exchange (Endorsement, Honour, Dishonour)

8. Capital Expenditure included-in Revenue expenditure and vice
versa eg- purchase of furniture included in purchases,

9. Unrecorded Sales and Purchases

10. Good sold on sale or return basis
[ 1. Managerial remuneration on Net Profit before tax
12. Transfer to Reserves )
[3. Bad debt and Provision for bad debts
14. Calls in Arrears
15. Loss by fire (Partly and fully insured goods)
16. Goods distributed as free samples.
17. Any other adjustments as per the prevailing accounting
standard.
Practical Problems:

01

01

01

01

Internal Reconstruction

Need for reconstruction and company law provisions
Distinction between internal and external reconstructions.

Methods including alteration of share capital, variation of
shareholder rights, sub division, consolidation, surrender and
reissue / cancellation, reduction of share capital with
relevant legal provisions and accounting treatment for same.

Practical Problems:

01

02




Buy Back of Shares

10

Company Law / Legal provisions (including related restrictions,
power, transfer to capital redemption reserve account and
prohibitions)

Compliance of conditions including sources, maximum limits and

debt equity ratio. Cancellation of Shares Bought back(Excluding
Buy Back of minority shareholding)

Practical Problems:

01

01

08

Investment Accounting (w.r.t. Accounting Standard — 13)

12

For shares (variable income bearing securities)For
debentures/Preferenceshares (fixed income bearing securities)
Accounting for transactions of purchase and sale of investments
with ex and cum interest prices

and
finding cost of investment sold and carrying cost as per weighted
average method (Excl. brokerage).

Columnar format for investment account.

Practical Problems:

01

10

i

Ethical Behaviour and Implications for Accountants

08

Introduction, Meaning of ethical behaviour
Financial Reports — What is the link between law, corporate
governance, corporate social responsibility and ethics?

What does the accounting profession mean by the ethical
behavior?Imptications of ethical values for the principles
versus rulebased approaches to accounting standards

The principal based approach and ethics
The accounting standard setting process and ethics
The IFAC Code of Ethics for Professional Accountants

Ethics in the accounting work environment - A research report
Implications of unethical behavior for financial reports

Company Codes of Ethics
The increasing role of whistle — Blowing
Why should student learn ethics?

01

02

01




Financial Accounting & Auditing Paper-IX: Financial Accounting (Sem-V1)
Teaching Plan: Academic Year — 2019-2020

Sr. Contents No. of Lectures
No. (w.e.f. 2018-19) Required = 60

AS - 14 — Amalgamation, Absorption & External

1 Reconstruction (excluding inter company holdings) 15
In the nature of merger and purchase with corresponding 02
accounting treatments of pooling of interests and purchase
method respectively. i
Meaning and Computation of purchase consideration.Problems 03
based on purchase method only.
Practical Problems 10

5 | Accounting of Transactions of Foreign Currency 15
In relation to purchase and sale of: ‘goods, services and assets 02

“and loan and credit transactions.

Computation and treatment of exchange rate differences 03
PracticalProblems 10

3 Liquidation of Companies 10
Introduction, Underwriting, Underwriting Commission 02
Provision of Companies Act with respect to Payment of
underwriting commission Underwriters, Sub-Underwriters,
Brokers and Manager to issues
Types of underwriting, Abatement ClauseMarked, Unmarked and | 01
Firm-underwriting applications, Liability ofthe underwriters in
respect of underwriting contract
Practical problems 07

4 Underwriting of Shares & Debentures 10
Meaning of liquidation or winding up, Preferential payments 01
Overriding preferential payments
Preparation of statement of affairs, deficit / surplus account 02
Liquidator’s final statement of account
Practical Problems 07

L )



5 | Accounting for Limited Liability Partnership 10
Statutory Provisions, Conversion of partnership firm into LLP 01
Final Accounts 01
Practical Problems 08
Teaching Methods to be used
in
Teaching-Learning Process
1. Lecture Method
2. Lecture Cum Discussion Method
3. Questioning Methods
4. Case Study Method and
5. Problem Solving Method
6. Self-Learning Method
—
pai
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Purchasing and Store Keeping (PSK) Paper — 1 (Sem-V)

‘Teaching Plan: Academic Year—-20!9 - 2020

No. of Lectures

lppliers — Sources of supplier, Selection of Suppliers - Methods, Vendor
rating& Vendor development.

Sr. Contents
No. (w.ef 2018-19) Required = 45
1 | Material Management and Material Requirement Planning )
faterial ~ Management - Definition, Concept, Importance, | o9
Objectives, Functions, Scope, Responsibilities of material manager,
Interdepartmental relationship.
e A, . _ s R Talosmenng 79
Materials budget — Purpose, Procedures & Factors.
Material Requirement Planning — Concept, Need, Objectives 03
and Factorsaffecting on MRP.
5 | Material Research & ‘E’ Material Management 11
faterial Research — Meaning, Definition, Need, Importance, Scope 03
& Functions,
5" Material Management — Concept, Application & Operation, Uses 03
& Advantages, Classes/ Types of materials.
oding and Standardization — Nature, Methods and Advantages 05
of Codification, Standardization — Nature & Importance.
y | Scientific Purchasing 11
Purchase Department - Types of Buyers/ Consumers, Personality 35
traitsfor Purchase  executives/ Manager-qualities & qualification,
Functions of Purchase department, Records maintain by Purchase
department
03
Scientific Purchasing - Meaning, Importance, Objectives &
Principles. Purchase Policies-Centralized vs decentralized
purchasing,
03




> - o p o =
urchase Procedure
i Purchase Preocedt 11

urchase procedure - Make or Buy or Import decision, Buyer & [03
Seller relationship — Techniques, Ethics in Buying - Principles,
Purchase methods, Documentation.

ational  purchase  Procedure - Steps/procedure,  Purchase |04
requisition, quotations — types, Invoice — Types and different Methods
of payment settlement, Legal aspect of contract- Contents and Clayses.

ternational Purchase FProcedure — Need, Indent house / firm — 04
Functions & Services offered by Indent house, Steps/Procedure of
Importing, Documentations, Emerging trends in purchasing,

Teaching Methods to be used
in
Teaching-Learning Process

. Lecture Method

2. Lecture Cum Discussion Method
3. Questioning Methods

4. Case Study Methed and

L

Self-Learning Method

» ot
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I ’ rating& Vendor development.




Dr. Samrat Ashok Jadhav
Assistant Professor in Accountancy

KES’s Dr. C. IJ. Deshmukh Commerce & Sau. K. G. Tamhane Aris Coliege
Roha, Dist. Raigad (MS) - 402109

Purchasing and Store Keeping (PSK) Paper — Il (Sem-VI)

Teaching Plan: Academic Year-2019-202.0

Sr. Contents No. of Lectures

No. (w.e.f. 2018-19) ) Required=45

1 Store Keeping and Materials Handling 12
Store ICeeping - Concept, Meaning, Objectives, Functions of 05
Storekeeping, Types of stores, Stages in storekeeping, Duties and
Responsibilities of Storekeeper,
Material Iandling — Objective, Advantages & Principles, Protection 03
and Preservation of materials in store.
Store Location & Layout — Location of Store House, Factors 04
influencing store location, Objectives, Principles and Types of store
layout

2 Store Accounting and Store Record 11

Store Accounting — Objectives, Importance, Advantages, Need for Store {06
Accounting, Methods of Valuation of Material - FIFO, LIFO, Simple
average & Weighted average method

Store Record — Concept, Objectives, Need, and Documents required for 02
Store Record

Store Ledger & Bin card — Meaning, Advantages of Store ledger and 03
Bin card, Stock Audit, Lead time- Concept & Classification




L

3 [ Inventory Control 1

Stock Jevels & Value analysis — Types of stock level, Value analys|s — 03
Concept, Essentials & Steps.

ABC analysis — Purpose, Steps and Advantages of ABC analysis. 02
Inventory Control - Objectives, Ach‘fantages and Disadvantages of 06

Periodical & Perpetual Inventory Control, Selective Inventory control
techniques, Economic Order Quantity — Importance.

4 | ogistics and Supply Chain Management (SCM)

11

Logistics — Concepts, Nature, Importance & Challenges 03

Supply Chain Management — concepts, Objectives, Benefits & Process | 02
of Supply Chain Management

Recent Treads in Logistics & SCM — Role of IT in logistics / SCM, | 06
Issues & Challenges in logistics, Logistics Qutsourcing —- Concept &
Benefits.

Teaching Methods to be used
in
Teaching-Learning Process
1. Lecture Method

2. Lecture Cum Discussion Method

[0S ]

Questioning Methods

Case Study Method and

wn RS

Self-Learning Method
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