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KES’s DR. C. D. DESHMUKH COMMERCE & SAU. K. G. TAMHANE ARTS COLLEGE,

ROHA- RAIGAD.
SEMESTER-III CLASS: - SYBCOM-III (100 CBSGS PATTERN)

Company Secretarial Practice - 1

Teaching Plan: Academic Year 2017- 2018

Sr. No

Contents

No. of *\
(w.e.f. 2017-18) Lectures = 45

Introduction to Company

i

June

e Introduction to Company — Features, Types -As per Company’s Act,

2013.
e Company Secretary — Qualities, Qualifications, Appointment procedure,

Resignation & Removal.
® Role of Company Secretary—Rights, Responsibilities, Liabilities of
Company Secretary, Career options of Company Secretary.

3

3

5

)2.

Company Secretary Services

10

July

® Advisory Services — Role of Company Secretary as an advisor to
Chairman, Secretary as an liaison officer between the (a) Company and
Stock Exchange (b) Company and Depository Participants (c) Company
and Register of Companies (ROC).

® Representation Services of Company Secretary at different forums
Company Law Board, Consumer Forum, SEBI, Arbitration &
conciliation services, Cyber Law compliance, Secretarial Standards —
Advantages, Secretarial Standards by ICSI, Secretarial Standards -1- 10.

e Secretarial Audit — Procedure and Stages, Need and Importance, Scope

13.

Company Documentation and Formation

12

Aug.

e Memorandum of Association (MOA) - Clauses, Alteration of MOA,
Ultra Vires. Articles of Association (AOA) — Contents, Prospectus —
Statement in Lieu of Prospectus, Contents, Misleading Prospectus.

* Company Formation —Stages, Secretarial Duties at each stage in public
company and private company.

 Conversion & Reconversion of Private and Public Company —
Secretarial Procedure.

4. J Secretarial Correspondence

12

Sept.

Oct.

® Specimens- Letter to shareholders - Rights Issue, Bonus Issue, Letter

e Correspondence— Shareholders, Debenture Holders, Registrar of
Companies, Stock Exchange & penalties thereon

e Correspondence with SEBI, Company Law Board and penalties thereon,
Role of technology in Secretarial Correspondence

toROC-Alteration of MOA/A0A, Letter to Stock Exchange —Listing of
shares, Letters to Government- Reconversion/C onversion, Letter to

Bank - Overdraft Facility
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Teaching Plan: Academic Year 2017- 2018
Contents ' No. of
(w.e.f. 2017-18) Lectures = 45

11

Management of Companies

e Directors — Appointment, Duties, Role, Directors Report, Director

Nov. Identification Number (DIN).
Types of Directors , Role of CEO, Non- Executive Directors,

Independent Director
Auditor- Appointment, Duties, Rights & Powers, Audit report.

Company Meetings

e Types of Company meeting, Secretarial Duties — Before, During and
after company meeting — Annual General Meeting, Extra-Ordinary 4

Dec. General Meeting, Board Meeting.
Notices, agenda, Chairman, Quorumé& Proxy — Concept and Statutory 2

Provisions
Motion, Resolution, Minutes — Concept, Types Voting, Minutes —

Concept, Methods.
Dematerialisation and Online Trading 12

Dematerialisation — Need and Importance, Secretarial Duties,
Procedures, Participants. « Online Trading — Concept, Advantages &
Jan. Disadvantages, Bombay Stock Exchange Online Trading (BOLT), -
BOSS. » Listing of securities — Procedure, Advantages, Secretarial
-

Duties, Scrips — Types.

Company Reports — Types, Secretarial Duties with regard to payment of

dividend, Interest, Charges & penalties.
Winding up of a Company — Procedure, & Statutory Provisions, “

Secretarial role in winding up.
Specimen — Notice & Agenda of Annual General Meeting, Notice & 4
Agenda of Board Meeting prior to Annual General Meeting, Resolution
for appointment of Company Secretary, Special Resolution for alteration

| of Memorandum of Association, Minutes of Board Meeting prior to |
1 Annual General Meeting, Minutes of Annual General Meeting

( 4. } Reports and Winding Up

—
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SYLLABUS FOR SEMESTER V
PROGRAMME - BACHELOR OF COMMERCE
COURSE - INTERNATIONAL MARKETING (APPLIED COMPONENT)
CREDIT BASED SEMSTER AND GRADING SYSTEM
W.E.F. ACADEMIC YEAR 2015-16
Teaching plan A.Y. 2017-2018

T'he current international marketing syllabus is revised and designed with the

objective to
a. To familiarize students with India’s potential in international marketing.

b

C

Conceptual clarity and understanding of terminology used in International marketing.
Practical significance of international marketing with respect to Indian economy.

SEMESTER -V
MODULE - I

Introduction to International marketing

Meaning and features of International marketing.
Scope of International Marketing importance of International Marketing from the

view point of nation business.
Motivating factors for International Marketing.
Distinguish between Domestic Marketing & International Marketing.

Problems in International Marketing.
Trends in world trade and India’s exports. (Sunrise exports, composition & direction

of India’s export since 2010)
MODULE - 11

Global frame work for International Marketing.

Meaning of Trade barriers along with its classification.
WTO - Formation, Objectives, Functions, Implications on International Marketing. WTO

agreements since 2010 and its impact on India’s exports and imports.

Trading blocs- meaning — implications and m

ajor regional economics grooming with their

achievements such as (EV,NAFIA,ASEAN,SAARC,BRICS)

MODULE - 111

Product development in overseas market.

Product related decisions- Product planning — Meaning and need for product planning —

Product Development-

steps involved in new product development process — International

Product Life Cycle.
Various branding decisions — Techniques of branding in international market — factors

influencing branding.
Packing —meaning of importance and essentials of good packaging.

MODULE -1V
Export Pricing

Meaning of export pricing — factors affecting influencing export pricing.
Various export pricing quotations including INCO terms- various export pricing
strategies. Break Even Point.

Practical problem on FOB pricing (Simple Sum).
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Price; Objectives of Export Pricing
©) International Commercial (INCO) Terms; Export Pricing

Free on Board (FOB), Cost Insurance and Freight (CIF) and Cost and
Freight (C&F); Problems on FOB quotation |

a) FMmﬂmngiw\'hﬁmMDhu-dhﬁu X portis
b} Components of Logistics in Export marketing; Selection criteria of ,'
ModuomeNeedfuhnmmExpmlhhm '
o) SdahmTwhnnmmdem‘Mlmﬁ
Trade Fairs and Exhibitions, Benefits of Personal Selling; Essentials of
Advertising in Export Marketing;
d)

Export Finance

Jan.

a) Methods of Payment In export marketing; Ptooa(inhqunl.*i ArES
Credit, Types and Benefits of Countertrade <

b) Features of Pre-Shipment and Post-shipment finance; Procedure to |
obtnnExmemme.DlmmnbamemFimnd
Post Shipment Finance.

¢) Role of Commercial Banks, EXIM Bank, SIDBI mﬁmm_
Role of ECGC

Export Procedure and Documentation

a) Registration with different authorities; Pm-chlmanhw '
in Exports; Procedure of Quality Control and ecty

b) Shipping and Custom Stage Formalities; Role of Q&n&
Agent; Post-shipment Procedure for Realisation of Export Pr
Procedure of Export under Bond and Letter of Un:

¢) Importance of - Commemnl!nvmcecmnl’n&mlﬂ.liﬂ

Airway Bill, Shipping Bill/Bill of Export, Conmhr Invoice, Ce
of Origin










